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Visions:  Manually Entering Suppliers and Frames Inventory 
 
 
Entering Suppliers: 
 
1. Go to the Products Tab 
2. Right click on the Frames folder 
3. Go to Record Maintenance 
4. Suppliers or Health Service 

 
 

5. Double click on the column header Supplier Number to sort the list 
6. Scroll to the bottom of the list to the row where the asterisk is and enter the Group Code:  FRM 
7. Tab over to enter the Supplier Name, Phone, Address, City etc… (The Supplier Number and BCD 

will be automatically generated by ODPro.) 
8. SAVE and CLOSE 
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Entering Frames Inventory Manually: 

1. Re-Fresh your Product Tree      
2. Go to Products Tab, open the + sign next to Frames 
3. Double click on a supplier name to open the grid 
4. Fill in Description, Color, Eye, Brg, TMP, ST, and Item Cost (scroll over to find a column for 

invoice numbers)   *Remember to change BCD code 
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BCD CATEGORY 
CHL Children’s 
CLP Clip-On 
COM Combination 
CPO Sun-clip 
MET Metal 
PLA Plastic 
REA Reading Glasses 
RIM Rimless 
SAF Safety 
SEY Sport Eyewear 
SGL Sunglasses 
SPT Sport 

 
5. Right Click in grid, and Recalculate Worksheet.  
6. Save worksheet. 

7. Re-Fresh your Product Tree   
 
 
 
 
 
 
 
 
 
 
 
 
 


